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2. MNepemelyeHre hoKyca He BNMSET Ha TEKyLLUiA
NOAKITHYEHHBIN BbI30B. OTO NO3BOMNSET BaM BbIOMpaTh
PYHKUMM NpOrpaMMUPYEMbIX KIaBuULL A1 BbI3OBOB,
KOTOPbI€ HE MOAKIIOYEHbI B HACTOSILLIEE BPEMSI.

BbinonHeHue BbI3OBa
Ecnn Y Bac HET aKTUBHOIO Bbl30OBa:

1. Habepute Tpebyembii Homep.
2. bypgeT ncnonb3oBaHa nepeas 4OCTYNHasA KHOMKa
npeacTaBneHuns.

KHonku npeactraBneHnn

TenedoH MoxeT obpabaTbiBaTh HECKOMbLKO BbI3OBOB
OOHOBpPEeMEHHO. [N Kaxaoro Bbi3oBa NPELYCMOTPEHa
OfHa 13 KHOMOK npeacTaBneHun Ha TenedoHe. o
YMOI4YaHW0 OHN 0603HaYeHbI kak a=, b= 1 T. .

1. TMpu HaxaTum KHOMKN NpeACTaBeHNs COBepLLAETCH
BbI30B, HA3HA4Y€EHHbI 3TOW KHOMKE, BbINOMHAETCS
OTBET Ha BbI30B, BbI30B NEPEBOAUNTCH Ha yaepXKaHune
U CHUMAETCS C yaepXaHusl.

2. NHankaTopbl KHOMKM NoKa3biBalT COCTOSHUE 3TOro
BbI30BA:

* MeaneHHO MuUraeT 3efieHbIn: BXOOSLLNNA BbI3OB.
Mpun HaXkaTumM KHOMKW BbINOIHAETCA OTBET Ha 3TOT
BbI30B, @ OCTarnbHbl€ BbI30Bbl NEPEBOAATCA Ha
yAaepxaHve.

* MocTOAHHO ropuT 3eneHbIN: NOAKIIOYEHHbIV
BbI30B. [1pn HaXxaTum KHOMKM BbI3OB NepeBoanNTCH
Ha yOoepxaHuve.

* BbiCTpO MUraeT 3eneHbIN: yoepXMBaEMbIN BbI30B.
Mpu HaXaTnM KHOMKW 3TOT BbI30OB CHUMAETCS C
yOepXaHusl, a ocTarnbHbI€ BbI30BbI MEPEBOAATCS Ha
yoepxaHuve.

* MocToAHHO ropuT KpacHbIW: NoBeAeHVe
MHAMKaTOpa 3aBMCUT OT TOr0, CHATA UNK NoBeLleHa
Tpy6ka nmubo HaxaTa kHornka [uHaMuK unu
FapHutypa.

MporpaMmmupyembie KnaBuLK

HasHadeHue knaBuL B HMXKHEN YacTu 9KpaHa MeHsieTcd
B 3aBUCUMOCTM OT TOlo, Kakad KHOMkKa npeancraBliieHnA
Bbl30Ba BbielieHa B HacTodLlee BpeM4.

1. Ncnonb3ynte knaBuLy ANs ynpasneHnsi Kypcopom,
4YTOObI NEPeMecTUTb (OKYC Ha IKpaHe.

NMoBTOpPHLIM HAaboOp NpeabiayLLEro
HOMepa

1. Haxxmute MoBTOpPHLIN Habop.

2. WcnonbayiTe knaBuwmn co CTpenkaMm BBEPX U BHUS,
npegHa3HayeHHble ONs ynpaBneHnst KYypcopoMm, YTobbl
NPOKPY4YMBaTh CMUCOK BbI3OBOB.

3. YT10ObI BbI3BaTb BblAEMNEHHbIN KOHTaKT, HAXXMUTE
Bbi3oB.

BbinonHeHue BbI30Ba U3 XypHana
BbI30OBOB

BbI30BblI MOXXHO BbINOMHSATL C NOMOLLIbIO XXypHana
Bbl30OBOB.

1. HaxmuTte kHonky XKypHan BbI3OBOB.
* MicnonbayiiTe knaBuULLM CO CTPENKamMmn BNEBO
1 BMpaBo, NpegHa3HayeHHble Ans ynpaBneHus
KypCOpOM, 4Tobbl BbIOpaTh TMn oTobpakaeMbix
BbI30BOB.

2. Ncnonb3ynTe KnaBuLwKn CO CTpenkaMmn BBEPX U BHUS,
npegHa3HavyeHHble ANS YNpaBneHns KypcopoMm, 4YToObl
NPOKPYYMBaTh CMMCOK BbI30OBOB.

3. YT10ObI BbI3BaTb BblAENEHHbIN KOHTaKT, HAXXMUTE
Bbi3oB.

Kypcopom, 4ToObl BbibpaTs Bee, JInuHbIn, BHewHun,
Monb3oBatenu n Mpynnbl.

3. UcnonbayiTe knaBuLK CO CTPErKamMmu BBEPX U BHUS,
npegHa3HayeHHble ANS ynpaBneHns KypcopoM, YTobbl
NPOKPYy4MBaTh CMMUCOK.

* Bbl Takke MoxeTe HayaTb HabupaTb Hy>XHOe nMs,
4YTOObLI 0OTOGPA3UNUCL BO3MOXHbIE COBNAaAeHMsI.

4. [Ing npocmoTpa nogpobHoOn nHdopmaumm o
BblAeNeHHOM KOHTakTe Haxmute MopgpobHas
mHdopmauums. [ing Bo3Bparta k CnpaBoOYHUKY
HaxxmuTe CNUCoK.

5. YT106bl BbI3BaTb BblAEMNEHHbIN KOHTAKT, HAXXMUTE
Bbi3oB.

BbinonHeHue BbI3OBa U3 cnucka
KOHTaKTOB

Bbl MOXeTe ucnonb3oBaTb CMpaBOYHUK KOHTAKTOB, YTOObI
BbINOMHUTL BbI30B. KOHTaKTbI MOryT UCNOJIb30BaTbCA

B Nt0O0oK pyHKUMK, roe oTobpaXkaeTcs 3Ha4YokK
HanpaBneHue.

1. Haxmute knasuwy KoHTaKTbl .

2. Wcnomnb3ynTe KNaBuwm CO CTpenkaMm Brneso
W BMNpaBo, NpeAHasHa4YeHHble ANns ynpasneHns

BbinonHeHue o6paTHOro BbI3oBa

Ecnu BHYTpeHHWIN Nonb3oBaTenb He OTBETUI Ha Ball
BbI30B, Bbl MOXeTe HaxxaTb AutCB v 3aBepLunTb NOMbITKY
BbI30BA.

Korga aToT nosb3oBarenb 3aBepLUnT CBOW BbI30B,
cucTema no3BoHWT BaM. Mocne Baluero oteeTa Gyaert
BbINOMHEHA eLLe ofHa MOmMbITKa BbI30Ba BHYTPEHHErO
nons3oBarerns.

OTBeTbl Ha BbI3OBbLI

MeaneHHoe MUraHne KHOMKW NpeacTaBneHnst Bbi3oBa
3erMeHbIM LIBETOM YKa3blBAET Ha HanM4yme nocTynawLero
curHana Bbi3oBa. Ecnv B gaHHbIN MOMEHT y Bac HET
aKTUBHOIO BbI30Ba:

* OTKNIOYNTL 3BOHOK: HaxmnTe UrHopupoBaTb.
BbI30B MpOOoOMKNT NogaBaTh ONOBELLEHNE.

* MepeagpecoBaTb B NOYTOBbIN ALWMK: HAXMUTE ,
Ha BM ecnm otobpaxaercs .

* OTBETUTb: CHUMUTE TPYOKY.
* OTBETUTb NO FPOMKOM CBA3U: HaXMuTe AAUHaMuUK.

* OTBETUTbL C MOMOLLLIO FAPHUTYPbI: HAXMUTE
FapHuTypa.

OTBeT Ha Apyrov BbI3OB

Ecnun Y BacC yXe ecCTb aKTUBHbIN BbI30B, OTBET HA HOBbLIN
BbI30B aBTOMaTUYECKN NepeBeaeT MMELLMNACS BbI30OB Ha
yaepxxaHue.

1. [Ansa oTBETa HAXXMUTE KHOMKY NpeacTaBneHns
OXMAaloLLero BbI3oBa.

2. Takke MOXHO UCMOMb30BaTb KNaBWLLIN CO CTPEnKaMmm
BBEPX W BHU3, NpeAHa3HaveHHble ANs ynpaesneHus
KypCOpOM, 4TOObI BbiAENNTbL OKUAAIOLLMIA BbI30B.



3atem BbIbepuTe Heobxoanmoe fgenctene: OTBETUTD,
Ha BM, UrHopupoBaTh nnn Cépoc.

NMepeBoA Bbi3OBa B roriocoByHO NOuTYy

Bbl MOXeETE NepeBecTy BbI30BbI HAMPSIMYIO B FONIOCOBYHO
noyTy.

1. Ecnu B AaHHbI MOMEHT BbI30B HE BbIAENEH,
BblAENuUTE ero, UCNomnb3ys KraBuLM CO CTPenKamm
BBEPX W BHW3, NpeAHa3Ha4YeHHbIe A8 ynpaBneHus
KypCOpOM.

2. Haxmunte Ha BM.

PerynMpOBKa rPOMKOCTHU Bbi3OBa

Bo Bpems BbI3oBa MOXHO perynmpoBaTtb rPOMKOCTb
BXoAdALlero 3Byka:

1. MNpw HanMYMM NOAKIMYEHHOIO BbI30BA HAXMUTE
knasuwy —/+poMKOCTb.

2. [Ins perynupoBKy rpOMKOCTU UCMONb3yiATe KnaBmLy +
(nntoc) n — (MUHyC).

MepeknioyeHne peXXxMMoB BbI3OBa

Kak Tornbko Bbl OTBETUIM HA BbI3OB, Bbl MOXETE
nepeknynTbCca Mexay pasnnyHbIMU pexmMmamun:

» lnsA nepekntovyeHus Ha TenedoHHyI0 TPyOKy
NPOCTO CHUMWTE TPYOKY.

* N nepeknoYeHNA Ha rPOMKYHO CBfA3b HaXMuTe
AunHamuk. MNMonoxute TpyOKy.

* insA nepekKnoY4eHNA Ha rapHUTYpPY HaxXmuTe
FapHuTypa. MNonoxuTte TpyoKy.

YnepxaHue Bbi3oBa

1. YTtobbl NepeBeCcTy TeKyLLMIN BbI3OB HA yAepxXaHue,
HaxxmuTe YaepXuBaTb UM KHOMKY NPeacTaBneHns
3TOro BbI30BA.

2. Ha 70, 4TO BbI30B HAXOAMTCA Ha YAEPXKaHWUM,
yKa3blBaeT ObICTPO MUratoLLMiA 3eneHbIn MHAMKaTop
COOTBETCTBYHOLLIEN KHOMKM NpeAcTaBneHns Bbi30Ba.

3. Bo Bpems yaepxaHus BbisbiBaowmi aboHeHT Byaet
ChblWaTtb My3bIKy UMW ABONHON TOHAMbHbIA CUrHarn
KaxAble HECKOMbKO CEKYHA,.

BbiknroyeHne mukpodoHa BO BpeMs
Bbl30Ba
[pwn BbIKNHOYEHMM MUKPOGIOHA BO BpEMSI BbI30OBa

cobecefHVK He ByaeT crnbiwaTk Bac, XoTs Bbl GyaeTe no-
npexHeMy crbiwaThb ero.

1. YT06bI BBIKMOYNTE MUKPOOH, HaxkmuTe BbiknounTtb
MUKPOWOH. VIHAMKATOP Ha KHOMKE 3aropuTcs.

2. YT1006bl BKMOYNTL MUKPOGOH, HaXXMUTE BbIKNHOUYKTD
MUKPOJIOH CHOBa.

2. TpoKpyTUTE CNNCOK YH4ACTHUKOB KOH(pbepeHLnm:
* [Ins OTKNOYeHNs Bbi3biBatoLLEro aboHeHTa
BblaenuTe ero n Haxmnte Copoc.
* [Ins BbIKMIOYEHMS MMKPOGOOHA Y BbI3bIBaAOLLETO
aboHeHTa BblgenuTe ero u Haxmute BoiknunTb
MUKPOCOH.

3aBepLueHUe Bbi30Ba

1. YTtobbl 3aBepLUMTb NOAKMIOYEHHbIA B HacTosiLee
BpPEMS! Bbl30B:
* OMHaAMMK: HXMUTE, €CNN FOPUT MHOUKATOP.
» FapHUTYpa: HaxxmMuTe, ecnv roput HAMKaTop.
» TenedboHHas Tpy6Ka: noBeckTe TPYOKY.

2. YT0o6bl 3aBepLUNTL NGO BbI3OB, BbIAENUTE €r0
C MOMOLLIbIO KNaBULL AN YNPaBneHnst KypCoOpOM.
Haxwmunte Copoc.

MNMepeBoa BbI3OBOB
1. Haxxmute MNepeBopa. TekyLnin BI3oB Byaet
nepeBefeH Ha yaepXaHue.
2. Habepute Homep ans nepesoga.

» Ecnu Bbi3biBaeMbIt aDOHEHT He OTBeYaeT Unu He
XO4YeT NPUHSATL BbI30B, HAXMUTEe OTMeHa.

* B npoTBHOM crniydae HaxxmunTe 3aBepLUUTD.

Hayvano koHdepeHLnn

Ecnu y Bac ecTb NOAKMOYEHHBIN BbI3OB M BbI30BbLI Ha
yaepxxaHum, npu Haxxatun KoHdp aTv Bbi3oBbI OyayT
o6beanHeHbl B KOHEPEHLINIO.

B opyrom cny4ae, 4tobbl Ha4YaTb KOHEPEHLUUIO 1K
[o6aBuTb Opyroro y4acTHUKa Kk KOHepeHuun, caenamnTe
cnegymwoulee:

1. Haxwmute KoHdp. Tekywumin BbizoB 6yaet nepesegeH
Ha yOoepxaHuve.

2. Habepute HoMep aboHEHTa, KOTOPOTO HY>XHO
0o6aBuUTb B KOHEpPEHLMIO.

3. Ecnu oH 3axo4eTt npucoeamHntbes, Haxmute KoHd
CHOBa.

4. Ecnn OH He 3axo4eT NPUCOeANHATLCS NN He
oTBevaeT, Haxmute Copoc. 3aTem HaxXMUTe KnasuLly
npeacTaBneHns yaepXnBaeMoro BbI30Ba.

MepeBoA BLI3OBOB B roflIoCOBYHO
nouty
Knasuia COOGU.IEHVI;I NO3BOJIAET NepeBecTn BbIi30B

B SALLMK rOfIOCOBOW NOYThI Apyroro nonb3oBarensd nnum
rpynnbl.

1. Korga BbI30B nogknto4yeH, Haxxmute CoobueHus. Bol
MOXeTe NpoJomkaTb pa3roBop.

2. HabGepute BHYTpEHHUI HOMEpP 1 HaxxmuTe BbiGpaTh.

OTKnoYeHue Apyrmx y4acTHUKOB UIuU
BbIKITHOYE€HMEe MUKPO(OHa Yy HUX

1. Bo Bpems koHdepeHumn Haxxmute MoapobHasn
MHdopmMaums.

Hob6aBneHune u pegaktupoBaHue
KOHTaKTa

1. HaxxmuTe knasuwy KoHTakTbl . VicnonbayiTte
KrnaBuLM CO CTpesikamu BNeBO 1 BNpaeo,
npegHa3Ha4YeHHble NS ynpaBneHnst Kypcopom, YTobbl
BblbpaTh JInuHbIN.

2. Y1o0bl f06aBUTL KOHTAKT, HaXXMuTe Co3aaTb. YToObI
OTPEeAaKTUPOBATb KOHTAKT, BbIAENUTE €r0 U HaXMUTe
PepaktupoBaTthb.

a. Wcnonb3yinTe knaBuwm co cTpenkamm BBEPX
W BHW3, NpeAHa3Ha4YeHHble Ansi ynpaBneHus
KypCOpOM, YTOGbI NEPEKMIOYATLCS MEXAY BBOAOM
MMEHU 1 Homepa.

b. BbinonHnB HeOOXoAMMbIE HACTPOMKN, HAXMUTE
CoxpaHuUTb.



Job6aBrneHne KOHTakKTa 13 XypHana
BbI3OBOB

Bbl MOXxeTe [o6aBUTb K CBOMM JIMYHbLIM KOHTaKTam Umst
N HOMep, KOTOopble 0T06pa)Ka}OTCF| B BalleM XypHane
BbI30BOB.

1. Haxmute kHonky XKypHan BbI30BOB. Vicnonb3yiTte
KnaBswuLwun CO CTpenkamu BNeBo 1 BNpago,
npegHa3HaYeHHble AN ynpaBneHns Kypcopom, YTobbl
BbibpaTb oTOOpaxaembie BbI30oBbLI Bee, Ucxopsawme,
Ot unu MponyuieH.

2. Vcnonb3yiTe KNaBuLLK CO CTPEnKamMun BBEPX U BHUS,
npegHa3HavyeHHble AN yNpaBneHnst Kypcopom, YTobbl
NPOKPy4MBaTh CMMUCOK BbI30OBOB.

3. Haxmvunte JlononHuTtenbHo, a 3ateM +[J00.KOHT.

a. VcnonbayiTe knaeuwm co cTpenkaMmm BBepx
W BHU3, NpeaHa3HayYeHHble Ans ynpaBneHnst
KypCcOpoOM, 4TOObI MepekntoyaTbCa Mexay BBOAOM
UMEHU 1 HOMepa.

b. BbinonHmMB HeOBX0AMMbIE HACTPONKK, HAXMUTE
CoXpaHUTb.

NMpoBepka coobOweHun

1. Haxmute kHonky CoobLeHus. Npu HeobxoanmocTu
BBEAWUTE Naposib roylIoCOBOM NOYThI U HAXMUTE
loToBO.

2. Uundppesl, oTobpakaemMbie psAoM C nonem
MpocnywaTtb, NOKa3biBaKT KONMYECTBO HOBbIX,
CTapbIX Y COXPAHEHHbIX COOBLLEHWI.

3. Boigenute Mpocnywatb 1 HaxmuTe BbiOpaTthb.

4. Vicnonb3ynTe KNaBuLLX CO CTPEnKaMmu BBEPX U BHU3,
npegHa3HaYeHHble ANs yNpaBrneHnst KYypcopom, YTobbl
BbIAENUTL HYXHble cooblleHusi (Co3paTtb, CTapbin
unn CoxpaHeHo), 1 HaxmuTe BbIGpaThb.

5. Otobpasntca nogpobHasa nHopmaLus o NepBoMm
coo0LeHnn:

* Micnonb3yiTe knaBuLK CO CTPEnKaMm BBEPX
W BHU3, NpegHa3HayYeHHble A5 ynpaBneHus
KypcopomMm, YToBbl MPOKPYYMBaTh COOBLLEHNS.

* MicnonbayiTe nporpamMMupyemble KNnaBuLn 4ns
ynpaBsneHus BOCNpousseieHnem CoobLLeHuS.

» CoobLeHusa ByoyT aBToMaTMYECKM yoaneHsl
Mo UCTeYEeHUM 3aaHHOr0 BPEMEHM Mocrie
BOCMNPOU3BEAEHNS.

BknioyeHue n BbIKNKOYEeHNe
ronocoBOn NOYThbI

Bbl MOXeTe KOHTPONMPOBaTL UCMOMNb30BaHWE ronocoBO
NoYTbI AN BbI3OBOB, HA KOTOPbIE He Bblif Mosy4YeH OTBET.
BaLu NoYToBbLIN AWMK He OTKIUUTCA. Bbl No-npexHemy

CMOXeTe NpocMaTpuBaTh CYLLECTBYIOLLME COOBLLIEHUS U
ncnonb3osaTb Apyrme yHKLUUN.

1. HaxmuTte kHonky CoobweHus. Mpu HeobxoanmocTn
BBEAWUTE NApOsib rOfIOCOBON MOYThI Y HAXMUTE
MoToBo.

2. Vicnonb3yiTe KnasuLLM CO CTPenkaMu BBEPX N BHU3,
npegHa3HayeHHble ANS YNpaBneHns KypcopoMm, 4YToObl
BblAennTb MonocoBas noyTa.

3. Haxmnte U3mMeHUTb, 4ToGbI BbiGpaTh Bkn. nnu
BbIkn..

4. Haxxmute CoxpaHuTb, YTOObI COXPaHUTL U3MEHEHWS.
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